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As part of the Children and Families Bill 2014, all schools in 

Herefordshire are required to make available their Local SEND Offer to 

families which details how they can support children and young people 

with a special educational need and/or disability (SEND). 

An overview of the school 

Orleton C of E Primary School is one form entry, which means we are big 

enough to have many outstanding facilities and staff expertise but, we 

are small enough to know children as individuals. There are currently 165 

pupils on roll. We have strong community and parental links and are 

justifiably proud of the work we do as a central part of our village 

community. 

Breakfast and after school clubs are available at Orleton Pre-school 

situated on the school site. A large number of Extra-Curricular Clubs are 

also operated by members of Staff and there are also clubs run by 

Outside Providers. 

Our philosophy is that Orleton School should provide its pupils with a 

happy, caring and challenging environment in which they can acquire 

knowledge, skills and attitudes relevant to themselves and society. We 

aim to help each child enjoy a full and busy life within the school 

community by creating and sustaining sound social habits and showing by 

example, the value of friendship, patience, consideration and self-control. 

All staff strive to ensure that each child achieves his or her potential 

intellectually, physically, emotionally and socially. We believe our school 

mottos encompass our belief “No learner Left behind” and “Best I can 

Be.” 

 



 

Identifying children’s additional needs 

How will the school know if my child needs additional help and 

how will the school share information with me?  

We know that early identification of pupil needs is vital, to enable 

immediate support to be put in place in order to address specific 

concerns. This starts right from their Nursery/ Pre-school transition 

process and continues throughout the child’s Orleton School life. 

Steps Taken: 

 

• Children’s progress is monitored at least 3 times a year by the 

Headteacher and Senior Leadership Team. When Quality First 

Teaching isn’t having an impact and the child is not progressing in 

their learning and/ or development, the Class Teacher and/ or 

parents will raise a ‘Cause for Concern’ with the Special Educational 

Needs Coordinator.  

 

• The Class Teacher and the SENCo will agree on a date, six weeks 

from when the initial concern is raised, to meet and further discuss 

the nature of the concern.  

 

• This 6 week period gives the Class Teacher, with some input from 

the SENCo, the opportunity to initiate focussed intervention 

measures in class and to collect data, observations and any other 

evidence that will be useful in determining a way forward and 

support an assessment should it be needed.  

 

• If implemented focussed intervention support has an impact and 

the child shows that they are making progress, then it may be 

decided that no further action is needed at that time. 

 

• Out of Class interventions are put into place if it is felt the pupil 

would benefit from further support in areas of difficulty. This may 

be daily, twice or three times weekly, within a small group outside 

the classroom. All interventions are reviewed and evaluated termly. 



Parents are informed if the interventions change or are no longer 

needed. Class Teachers have regular Pupil Progress Review 

Meetings with the Senior Management Team, following Termly Pupil 

Assessment. All results are tracked through data to monitor pupil 

progress. 

• Class Teacher and/ or parents expresses a concern over a child’s 

progress or development. Consultation with the SEN Team then 

follows and a decision is made, in discussion with parents, as to 

next steps. No decision is ever taken without parental support and 

permission. 

 

• In-school interventions are put into place if it is felt the pupil 

would benefit from more focused work in areas of difficulty. This 

may be daily, or twice or three times weekly, within a small group 

outside the classroom. All interventions are reviewed and evaluated 

regularly, by the Interventions HLTA , the Inclusion Leader and 

SEN Support Teacher. Parents are informed if the interventions 

change or are no longer needed. Class Teachers have regular Pupil 

Progress Review Meetings with the Inclusion Leader following 

Termly Pupil Assessment. All results are tracked through data to 

monitor pupil progress. 

 

• If it is felt that the SEN Team need further advice and strategies 

in supporting a child, it might be that Outside Agencies need to be 

consulted. Parental Permission has to be given before this is done.  

 

• It may be that the Educational Psychologist’s input is needed or 

concerns are with Speech and Language, learning or behaviour 

Issues.  

• Meetings are held in school for parents to attend, with the Staff 

who work with their child. Reports that come to school and Minutes 

of Meetings are shared with parents. 

 



• We have a range of Staff who then, after guidance from the 

relevant professional, work with many of our pupils in school. 

• In the case of a child who has severe learning or medical needs and 

where strategies and interventions have not been effective, we 

may approach parents to agree to a Referral to apply for a 

Statement of Special Education Needs. This, if agreed, may take a 

little while to be assessed, but could give the pupil funded 1:1 

support in school and enable them to be safe, supported and secure 

with a designated adult.  

 

• A pupil with a Statement of Special Educational Needs has termly 

Progress Reviews and an Annual Review to monitor and assess 

progress and strategies in place, both in school and with Outreach 

Agencies involved with learning or medical issues. 

 

• The Senior Management Team and Class Teacher work closely 

together in addressing pupil and parent concerns. Where the family 

may have difficulties unrelated to school, such as bereavement or 

illness, it often impacts on the child in school and it is important to 

maintain good communication, so that changes in behaviour or focus 

and concentration, are explained and the school can react 

appropriately and sympathetically in supporting the family and 

child. 

Mid- year entrants 

For children that come into school from outside the country or move from 

a different area, we sometimes have little information on previous 

schooling. Some records are forwarded, but are not always comprehensive 

and do not always include previous SEND information. If this is the case 

the following steps are taken: 

• Contact with the previous SENCo if possible to discuss pupil 

concerns; 

 



• Initial conversation with parents, to get as much information as 

possible on prior educational history, noting down any history of 

medical or learning concerns and any evidence held; 

• Observations of the child during a settling-in period of six weeks; 

 

• Dialogue with the teacher as to strengths, learning or medical 

concerns and child’s social integration into peer group; 

 

• A First Language Assessment if the child’s grasp of English is 

limited; 

 

• EAL assessment and support if needed; 

 

• Interventions put in place to address issues, in discussion with 

parents. 

For those children that have clearly had previous Outreach Agency work 

that is still on-going or have had specific interventions in place, the pupil 

will be re-assessed and these continued, as appropriate. 

 

Dedicated contacts at the school 

Who should I contact if I have any questions or concerns 

about my child's SEND? 

Available staff to contact are: 

Mrs C. Coleman       

Key Stage 1 SENCo 

Miss L. Butler       

Key Stage 2 SENCo 



Mr A. Breakwell      

Head Teacher, Safeguarding Officer, Child Protection 

Involving pupils and parents/carers in planning 

support 

How will the school involve me as a parent and my child 

in meeting our SEND needs and in general school life? 

• Planning and review meetings 

• Advice on how to support learning at home  

• Individual pupil/ teacher conversations 

• Mentor, e.g. adult or peer mentoring 

• Meetings to discuss and obtain permission for referrals to 

Outreach Agencies. 

• Letters home to inform parents of changes in in-school learning 

interventions. 

• Meetings to discuss and evaluate success of interventions put in 

place. 

The school operates an ‘Open Door Policy’ where concerned parents of 

SEND pupils can always talk to a person involved in supporting their child, 

without an appointment. This may be the Class Teacher, SENCo or the 

Safeguarding Officer or, dependent on nature of concern, the 

Headteacher. 

 

Range of support available to my child 

What different kinds of support are available to children with 

SEND? 

• Curriculum adaptations/differentiation 

• Support for behaviour 

• Specified individual support 

• Support for health needs 

• Grouping of pupils 

• Specific individual support 

• Specialist teaching groups 

• Support for communication needs/ assistive technologies 



The school accesses Outreach Agencies and Specialist Teachers in 

addressing the needs of SEND pupils. This is only done with parental 

permission and prior discussion. 

Measuring children’s progress 

How will the school know how well my child is doing and how 

will they inform me about this? 

Parents are able to contact the school at any time with queries they may 

have about their child’s progress or the SEND provision in place. Progress 

is measured and monitored by termly assessment in core curriculum 

areas, carried out by the class teacher. These assessments go to produce 

the tracking data and pupil progress profiles, which the Senior 

Management Team uses to discuss any new concerns, in the termly Pupil 

Progress Meetings. Out-of-class interventions are evaluated by the 

member of staff who carries out the intervention on a weekly basis and 

discussed with the Class Teacher and SEN Team, if necessary.   

Both of the above are used to change or modify strategies or the type of 

intervention needed.   

Parents are informed of changes in provision, once pupils are on the 

Special Needs Register, which are reviewed in Progress meetings at the 

end of term reviews and Parents’ Evenings. Feedback is also given on in 

the Annual School Report, where the current and expected Levels of 

Achievement are given and the grades for Behaviour for Learning 

(Attitude and Effort). 

Support and training for school staff 

Have any staff received specialist training in SEND?  

• Speech and Language Course 3 Days Elklan  

• Numicon Introduction Training  

• First Class in Number  

• Verbal Communication and Language Training 

• Manual Handling training  

• Forest School 

• Read Write Inc 

• Dyslexia 



Accessibility of the school 

How is the school accessible to children with SEND? 

The ground floors throughout the school are fully accessible to SEND 

pupils in that ramps have been installed exiting main doorways around the 

school. The Mobile Units also have ramps. All doors are fitted with push 

pads to ensure ease of exit from the building. In the main Junior 

Cloakroom there is a disabled toilet and washing facility, with wider 

access. There are also 3 Specialist Teaching Areas that are used for 

teaching Intervention groups. 

Inclusion 

How will the school ensure that my child will be included in all 

activities at school, after school clubs and on school trips? 

All pupils are expected to be involved in activities both in and out of the 

school, including SEND pupils. This may involve visits where private 

coaches or public transport is used. A general Risk Assessment is done 

for each visit and an Individual Risk Assessment for SEND pupils, as 

required. A pre-visit by staff, to the venue, determines any particular 

issues with stairs, access, lunch accommodation or toileting facilities. 

Designated 1:1 Teaching Assistants will accompany the pupil if it is 

needed to ensure their safety, or parents will be invited to accompany 

their children if they have concerns with any safety aspect of the visit. 

Where the venue may be within walking distance, but thought to be too 

far due to a particular disability, arrangements are made with parents to 

transport their child to and from the venue. We respect parents’ 

reservations about allowing SEND pupils on School Trips or Residential 

Visits, but try to work around difficulties, so that all pupils are included 

and have equal opportunities to access the activities providing curriculum 

enrichment. 

Extra-Curricular Clubs are open to all pupils. Depending on the nature of 

the club and the type of disability, the provider may request additional 

adult support for a pupil to safely participate. Breakfast and After 

School Clubs are also open to all pupils.  

Starting or changing schools (Transitions) 



How will the school support my child to change classes and/or 

move on to a new school when they reach the appropriate 

stage(s)? 

Careful planning and preparation is given to transferring to a different 

Year Group or Key Stage, especially for SEND pupils, who may be 

presented with a daunting series of new challenges, routines and 

procedures in a different environment, with a new teacher. 

Familiarisation visits to the new class, with a TA, are put in place as the 

year nears its conclusion. The class also spends time in their future class, 

with the new teacher, towards the end of the Summer Team, where they 

are acquainted with class routines and rules. If, in a 1:1 situation, the TA 

changes, the pupil gets to know and spend time with their new TA. 

At the end of Key Stage 2 there is on-going liaison with the Secondary 

School during the final term. For some children with Special Educational 

Needs, a number of familiarisation visits are planned and the pupil will 

attend with a TA, at different times of the day as agreed with the 

Secondary SENCo. The pupil will get to know relevant information in 

advance to prepare them for the transition.  

 

 

 

 

 

 

 

 

 



Support and training for parents/carers 

What support and training within the school is available to 

parents and carers? 

• Parent Forum Meetings 

• Back to school sessions 

• ‘Meet the teacher’ – Transitions meetings 

• Phonics sessions 

Further information for families and 

practitioners 

For more information please visit our website via the links below. 

 

Orleton Primary School Website: 

www.orleton@hereford.sch.uk 

 

 

Email Address: 

admin@orleton.hereford.sch.uk 

 

 

School Address: 

Orleton Primary School,  

Orleton Village,  

Near Ludlow,  

Shropshire 

SY8 4HQ 

 

 

School Office Telephone: 

01568 780 366 

 


